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To award the Master degree in International Tourism Management (Chinese / English) that offered by the City University of Macau, the students must complete an original project report before graduation. The purpose of this report is to equip students with the relevant knowledge and skills required to prepare a consultation report for clients, including the characteristics of the modern consultation industry and the skills to be mastered as a qualified consultant. The issues requiring attention while providing consultant service in the context of hotel and tourism.
1.  Original Project Report Writting
The report should be written independently under the guidance of the supervisor. The supervisor will give regular individual guidance to the students. With the help of the supervisor, the students can identify the report topic more effectively. Students are required to complete the report within the prescribed time.
Students who hold Master degree should have profound understanding in a certain academic field, can apply the theory to the actual practice, and have the innovation idea and the academic research ability to promote the enterprise development. To meet the legal requirements for award of a master degree, students are required to complete an original project report, which the report must analyze the problems encountered in tourism or hotel work. Apply correct evaluation methods to solve problems in tourism and hotel operations. Clearly present their analysis, findings, plans or suggestions to relevant businesses. The number of words in the text of the report shall be not less than ten thousand words.
2.  Original Project Report Writing Format
According to the code for reporting on all academic projects, the graduate degree report must be in a standardized format. APA format is required by City University of Macau, and basically meets the following requirements:
1.)  Paper and Electronic Documents 
According to the university standard, all master degree reports should be printed uniformly using A4 size white paper. Graduate students are required to bind two copies of the report together with the complete electronic file of the document (The files are uniformly recorded in word or pdf format on CD-ROM) to the faculty for archival and processing within a specified date.
2.)  Margin 
The margins must be uniform, the binding margin is 40 mm, the right margin is 22 mm, the upper and lower margins should be 25mm, the inner text should be aligned to the left and right, and the report should be printed on both sides.
3.)  Line Spacing and Fonts
The font of report is required Times New Roman. The main body of the report is size 12 point, the title and subtitle are size 22 point, 18 point and 16 point respectively. The paragraph in the text should be formatted as 1.5 space without interlacing, except that the title and paragraph should be separated by one line, and the first line of each paragraph should be empty by two word lattice, one space between the chapter or section and the title.
4.)  Number of Layers of Chapter, Section Title
In order to avoid having too many levels of chapters and sections to make the argument difficult, students are encouraged to avoid use of the fifth or lower level titles in chapters and sections as far as possible. For example, in Appendix iii, "Chapter 1", subsection "1. 1", stands for Chapter 1, Section 1. 1, "1. 1. 1", "1. 1. 2" and so on.
5.)  Composition and Structure of the Report
The order of each report is as follows: cover, copyright statement of the report, abstract and key words, table of contents (graph, table), main body, notes of endnote form, reference, author's resume, Appendix. The report is bound on the left side for easy use. Each project will be regulated in more detail below.
1)  Cover 
The cover is printed on A4 size hard cardboard, the basic title is made by the university, including preprint the name of the university on the cover, that is, the Chinese, Portuguese and English characters of "the city university of Macau"; the "Original Project Report on the postgraduate degree program of master degree"; Then the English title in size 18, times new roman font (in bold). The lower half lists the student name, student ID, faculty name, course, supervisor’s name and year of completion, using size 14 piont. 
2)  Original Statement of the Report
The report must be attached 「Original Statement 」(this form is jointly produced by the university). Students must comply with and sign the statement, and attach it to the designated location of the report. The purpose of the statement is to make the student understand that the report must be written by himself or herself and be responsible for what is written. On the other hand, students must respect intellectual property rights of others and the publishing law. They must not include copyright infringing information in the original project report.
Therefore, when citing other people's statements, works and research results, including some citation research, must indicate the source, and not to rewrite the cited information, including published and unpublished academic material, without authorization, Otherwise, it would be a violation of the prohibition of plagiarism. The title of the citation statement is size 22 point, Times New Roman, and the text is size 12 point, Times New Roman.
3)  Abstract and Keywords 
Abstract includes: the purpose of the study, the issues to be explored, and the most relevant literatures, the methods of data collection (including sampling methods and subject, research design etc.), the results and recommendations. It is hoped that readers will have a comprehensive understanding of the contents of the entire report in the shortest possible time. The abstract is not a brief introduction of the report. At the bottom left of the last paragraph of the abstract, under the title of "key words", lists 4 to 5 key words of the reports and are separated by comma. The title of the abstract is size 22 point, Time New Roman and the text is size14 point, Time New Roman.
4)  Table of Content
The title of the table of content is size 22 point, Times New Roman, and the text is size 14 point, Times New Roman.

5)  Table and Figures 
If there are more tables and figures in the report, it should be listed separately, and put them after the page of table of content. The figures should have a serial number, title and page number. The tables should also have a serial number, title and page number. The title of the figures is size 16 point, Times New Roman, and the illustration is size 14 point, Times New Roman.
6)  Terminology
For the convenience of the reader, the professional, technical or specialised words should be arranged and defined in the order in which they appear in the report, so as to form a glossary attached to the text of the report.
7)  Symbols and Abbreviations
For the convenience of readers, if some symbols and abbreviations are often used in the report, they can be arranged as "symbols and abbreviations” and attached to the text of the report.
8)  Main Body 
The main body of the report generally consists of the following five chapters:
Chapter one Introduction  
Chapter two Research Method
Chapter three Results
Chapter four Recommendations 

Chapter five Conclusions 
In general, all academic reports, including the original project report, must include the sources of all the literature and information cited in the enclosure. This is not only a matter of moral integrity, but also enhances the persuasion of the argument. In fact, citing other people's views and opinions is often to better support their own arguments, should not be grandstanding or out of context, using the name of others to enhance the attractiveness of the article. The information cited in the report should be presented in the form of references so that members of the audit team and readers as well as other interested researchers can obtain further information. The title of the reference is size 22 point, Times New Roman and the text is size 14 point, Times New Roman.
9)  Personal Profile
The title of resume is in size 22 point, Times New Roman, and the text is in size 14 point, Times New Roman. 
10)  Appendixes 
The purpose of the appendix is to prevent the text of the report from being put before the horse by secondary material. For example, the report needs to provide a long questionnaire or background information received from the interviewer, some of which is rare and difficult to include in the text, or some that are not necessary for the general reader to read, but it has reference value to professional peers, especially the questionnaire which has been used. Whether it is structural design or open inquiry, should be attached to the report. The title of the appendix is size 22 in Times New Roman, and the text in size 14.
11)  Other format requirements not specified in these guidelines are guided by the APA format.
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